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Íôô 13 p ôè@øÅåìëô·ç ôÖìåìÜù
ùÒæ

13¿1 «*¬t¬?ìûæì
13¿2 ÈÅèæâìôÞ ØëâÖìå
13¿3 ôâæ ôèâÅèæíôÐæ ØëâÖìå
13¿4 ÌæãÐéÜæé

13¿5 †ŒpøèJ

13¿1 «*¬t¬?ìûæì
ôè@øÅåìëô·ç ôÖìåìÜù ÈíÜ=³èæô øºoèçë âìÓÖíâ ôè@øÅåìíë «*¬t¬;ç ôëì ðú¯ ôè@øÅåìíë

ôÖìåìÜù «*¬t¬;ç ôëì• èûèÓèûèðçÛìíû «*íúìäæâíçì Íè`å³IèÜ ÍôôÛìíû ß ¼ãèæèóÞ,% IE×Ûìíû ûÖûðìë ôëì
öìú¯ Íôô Íè`å³IèÜíôß «*íúìäæâíçì èûèÛ ‰̂ IE×ìôìíë vx*èËûºo ôëì öìú¯ âìæ (standard) öÇìöÇ
ûäìú ëìÔìë ôìëíË Íè`å³IèÜë «*¬t¬;èç ß èûæÖì¼ ÌìQ?äÞìèçô âìæôëéèç Ìæã¼ëíË ôëì ðú¯ ôÖìåìÜù «*¬t¬;ç
ôëì Íû¤ ûÖûðìë ôëìë ûèðëà èóô ÍôÈ «*ôìë ðßúìë äæÖ Íû¤ ôìöÞ¹â ôè@øÅåìíë ôëìë äæÖ
óüÐÖâìæ Ììô·èç (format) vâèÐæ èëíõûÜ ØëâÖìå (machine-readable format) ûÖûðìë ôëì ðú¯ Íë
èûíÐ» ¼ãèûÓì ÍÈ vö †Œpìùìë ôìöÞ¹íâë èûèÛ ‰̂ váír ÍôÈ ØëâÖìå ûÖûðìë ôëì öìú¯ Íë ØíÜ ¼âú ß
x*íâë ¼ìx*ú ðú Íû¤ †Œpìùìë ôìöÞ¹íâë ¼ûIèÜ váír ¼âçì (uniformity) ëèáç ðú¯

ôè@øÅåìëô·ç ôÖìåìÜù âïÜ †Œpìùìë ôìöÞ¹íâë Íôèå Ìèç «*íúìäæéú Íû¤ ÌìûèÐÖô Ì¤Ð¯ âïÜ
†Œpìùìë ôìöÞ¹â (House keeping operation) ôè@øÅåìë ûÖûðìë ôíë ¼ã÷ìëgÛìíû ôëì ðú¯ ÍÈ
ôìöÞ¹âèå ÷ìëÛìíù èûÛk¯

‘ô’ †Œp Íû¤ ÌæÖìæÖ Åøìóìæ ¼¤†Œð èûÛìù (acquisition),

‘Ô’ ôÖìåìÜù «*¬t¬;çôëË ûì våôèæôÖìÜ èûÛìù (cataloguing),

‘ù’ øìÒô ûì ûÖûðìëôìëéíóë äæÖ †Œp Íû¤ ÌæÖìæÖ Åøìóìæ ûÖûðìíë ûÖûòì ôëì (circulation

control),

‘Ù’ øèrôì èûÛìíùë ûÖûòìøæì (serials control)¯

ÍÈ ÷ìëèå ôìöÞøºoèç ÍôôÛìíû Íû¤ ¼ìâè†ŒôÛìíû †Œpìùìë ¼¤ùÒæ Íû¤ «*Ðì¼íæë váír ÔãûÈ
Iëg&øïËÞ̄  Íôô ÅøìóìæIèÜë çìèÜôìÛhèk• øìÒô ¼ðìúçìú ûÖûðìë• èæèóÞ,% ¼âíúë âíÓÖ ÅøìóìæIèÜë
vØëç«*ìè:• ÅøìóìæIèÜë ùèçèûèÓë èæú¬QŸË Íû¤ øèë¼¤ÔÖìæ «*¬t¬;ç ôëì «*Û·èç ôìöÞèûèÓ ¼ìâè†ŒôÛìíû
†Œpìùìë ôìöÞ¹âíô «*Ûìèûç ôíë¯

†Œpìùìíë ôè@øÅåìë ûÖûðìíëë váír †Œpìùìíëë ôâÞÓìëì• ôìöÞøºoèç• ôâÞ-øèëíûÐ Íû¤ âíæìÛèà
¼@øïËÞÛìíû øèëûçÞæ ôíë ôè@øÅåìë ûÖûðìë Åøíöìùé (Computer-friendly) ôëì ÌçÖìûÐÖô¯ ôè@øÅåìë
ûÖûðìíëë Pìëì †Œpìùìë ûÖûðìíëë ¼ûÞìèÓô Åøíöìèùçì †ŒðË ôëíç ðíû¯ ôè@øÅåìë Íû¤ çìë Åøíöìùé
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¼ðìúô ûÖûòìë ¼íûÞìE÷ Íû¤ ¼ìÇÞô ûÖûðìíëë äæÖ ôè@øÅåìíëë Åøíöìèùçì «*âìË ôëì ÌçÖìûÐÖô¯
†Œpìùìë «*Ðì¼íæë Í èû»íú ¼í÷çæ ðßúì «*íúìäæ¯

†Œpìùìíë ôè@øÅåìë ûÖûðìë ôëíç ðíÜ «*÷èÜç †Œpìùìë ¼¤ùÒæ Íû¤ «*Ðì¼íæë ÌìâïÜ øèëûçÞæ
«*íúìäæ¯ †Œpìùìíëë ôâÞÓìëì ÍôÈ «*ôìíëë èô¬Q; ôè@øÅåìë «*íúìíù øºoèçë øèëûçÞæ ÌèæûìöÞ̄
ôè@øÅåìë «*íúìíùë váír «*íúìäæ ôè@øÅåìë vâèÐæ (Computer hardware)¯ ÍÈ t¬Hú¤è¹ú vâèÐíæ
èûèÓûºoÛìíû vëôõÞ «*¬t¬;ç ôëì• ëáË ôëì Íû¤ øèëí¼ûìë äæÖ ûÖûðìë ôëì ðú¯ Íë äæÖ ÈæåìëæÖìÜ
všìíëä (internal storage), ðìõÞ èõt¬› (hard disc), ØYèø (floppies) «*Û·èç ûÖûðìë ôëì ðú¯ ôè@øÅåìíëë
øóÞìú (terminal) «*íúìäæéú ¼ãèæèóÞ,% çÇÖ vóÔì öìú¯ «*íúìäíæ è«*̀ åìë ¼¤íöìù (printer) ôëíÜ âãè°ç
vëôõÞ øìßúì öìú¯ ôè@øÅåìíëë ¼íà è¼èõ-ëâ (CD-Rom) Computer Disc-Read only Memory

¼¤öãk ðíÜ ¼¤ëèáç çÇÖ ûÖûðìë ôëì öìú¯ ÌæÖìæÖ ôè@øÅåìíëë ¼íà ¼¤íöìù ¼ìÓæ ôëì öìú vâìíõâ
(MODEM)-Íë ¼ðìúçìú¯ Íë ØíÜ ÌæÖìæÖ †Œpìùìíëë çÇÖ ¼â†Œ vö-vôìíæì †Œpìùìíë øìßúì öìú¯
ÌæÖìæÖ †Œpìùìíëë ôÖìåìÜù ¼aoìæ ôëíç ¼ãèûÓì ðú¯ ôè@øÅåìë vâèÐæíô ðìõÞßúÖìë ûÜì ðú¯

ôè@øÅåìë vâèÐíæ çÇÖ vóÔì öìú èô¬Q; çÇÖ ¼¤ëáË Íû¤ «*óÐÞíæë äæÖ ¼ØåßúÖìë (software)

ÍôìQ? «*íúìäæ¯ ¼ØåßúÖìíëë ¼ðìúçìú vâèÐæ ôìöÞèæûÞìð ôíë¯ †Œpìùìíë ûÖûðìíëë äæÖ †Œpìùìë Åøíöìùé
¼ØåßúÖìë (library application software) ûÖûðìë ôëì ðú¯ v¼È ¼ØåßúÖìíë †Œpìùìë Åøíöìùé ôìöÞ¹â
(appropriate library application software programmes) Çìíô¯ væåßúìôÞ (net work) Íû¤
¼¤íöìù¼ìÓô ¼Øåßúìë (communication software) ûÖûðìë ôíë èûíxHë vö-vôìíæì †Œpìùìíëë ôÖìåìÜù
ûÖûðìë ôëì öìú¯

ð¬t¬?èÜèÔç ôìöÞ ôÖìåìÜíùë øèëûíçÞ ôè@øÅåìë ôÖìåìÜù ¾û«Xèûô øèëûçÞæ ¼ìÓæ ôíëí×¯ ôÖìåìÜù
Íè`å³ë Ììôìë• ôÖìåìÜíùë çÇÖ ¼è ‰̂íûÐ• Íè`å³IèÜë Ðé»Þô• Íè`å³IèÜë èûèÛ ‰̂ Ì¤Ð (entry elements),

Íè`å³IèÜë âíÓÖ †Œípë èûûëË (bibliographic description), †Œípë ¼ãèæèóÞ,% øèë÷ú (identification of

documents), vôìíæì Íè`å³ë ûT¼¤ÔÖô ôèø «*¬t¬;ç ôëì• èû»úIèÜë âíÓÖ ¼¤íöìù¼ìÓæ• çè§ódùèç
¼ãèæèóÞ,% çÇÖ «*ìè: ôè@øÅåìëô·ç ôÖìåìÜíùë ¾ûèÐ,%Ö¯ «*èçèå †Œp ÍôôÛìíû è÷èÿç ôëì öìú È`åìëæÖìÐæìÜ
ûãô æì@¬Hìë (ISBN) ûÖûðìë ôíë¯ †Œp¼@øèôÞç çíÇÖë ÌìQ?äÞìèçô âìæ èæÓÞìèëç ðú ÈæåìëæÖìÐæìÜ
šÖìwìõÞ èûûèÜß†ŒìèØô võ¼dè¹øÐæ ûÖûðìë ôíë (ISBD)¯ øèrôìë äæÖ ûÖûðìë ôëì ðú È`åìëæÖìÐæìÜ
šÖìwìõÞ è¼èëúÖìÜ æì@¬Hìë (ISSN)¯ ÌìQ?äÞìèçôÛìíû t¬Héô·ç ÍÈ ûÖûòìIèÜë äæÖ èûíxHë vö-vôìíæì òìíæ
Íè`å³IèÜë ëCø ÍôÈëôâ ðíû Íû¤ ¼aoìæ¼ãírë âíÓÖ ¼âçì Çìôíû¯ ÍÈ ¼ãèûÓìIèÜë äæÖ ûÜì ðíúí×•
‘Thus, uniformity and standardisation in catalogue entries can be ensured for better
understanding, rapid consultation, speedy indentification of documents and overall
efficiency in using catalogues. Machine-readable entries not only facilitate uniform entry
format, but facilitate also ujique identification, uniform search paints and search strategy
and uniform filing order.’

ÌìQ?äÞìèçôÛìíû t¬Héô·ç âìæ èæÓÞìëË ôëìë ØíÜ èûíxHë vö-vôìíæìß òìíæ ôè@øÅåìëô·ç ôÖìåìÜù
Íè`å³IèÜë âíÓÖ ¼âçì ëèáç ðú¯ ØíÜ Íè`å³IèÜ «*íúìäæâíçì æìæìÛìíû ûÖûðìë ôëì öìú¯ ôÖìåìÜù
Íè`å³IèÜë âãè°ç ëCø (print out) ÌÖìôí¼Ðæ vëôõÞ (accession record), vÐÜdØ èÜš (self list)

†ŒpøèJ «*Û·èç ëCíø ûÖûðìë ôëì öìú¯ ôè@øÅåìë ÌìÅåøãå âìÈí¹ìØâÞ (computer-output microform)

âãè°ç Ììôìíë ÈÅèæúæ ôÖìåìÜù (union catalogue), †ŒpøèJ (bibliography) «*Û·èç èûèÛ ‰̂Ûìíû
ûÖû´ç ðíç øìíë¯
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ôè@øÅåìëô·ç ôÖìåìÜù vôìíæìß Íôô †Œpìùìíë èûíÐ»Ûìíû ûÖûðìë ôëìë äæÖ «*¬t¬;ç ôëì ðú æì¯
ÌìQ?äÞìèçôÛìíû ûÖûðìë ôëìë Åí!íÐÖ ôÖìåìÜù vëôíõÞë ûèðëà ëCø (catalogue record format)

ÌìQ?äÞìèçô vëôõÞ èûèæâúíöìùÖ (international record exchange format) âìæô Ìæã¼ìíë ûÖûðìë ôëì
ðú¯ ÌìQ?äÞìèçô váír t¬Héô·ç Íû¤ Ìæãíâìóæ«*ì: ¼ØåßúÖìë (software) v¼È ôìëíË ûìÓÖçìâïÜô¯
ôè@øÅåìëô·ç ôÖìåìÜíù ÌìQ?äÞìèçôÛìíû t¬Héô·ç ISO 2709 vëôõÞ Íû¤ èûèæâúíöìùÖ ûìèðÖô ëCø
(record and exchange format) ûÖû´ç ðú¯ ÍÈ âìæíôë âíÓÖ Ììí× ôÖìåìÜù Íè`å³ë çÇÖèæíóÞÐ
(bibliographic record), çíÇÖë èûèÛ ‰̂ Ì¤Ð (data field, subfield identifier), èæíóÞÐô (indicator),

õìÈíë=èë• vëôõÞ vÜíûÜ• õìÈíë=èë âÖìø• vö-vôìíæì óãèå çÇÖíô øüÇô ôëìë è÷ÿ (separating

character) Íû¤ ôÖìåìÜù Íè`å³ë èûèæâúíöìùÖ ëCø¯ çìë èûÛìùIèÜ èæ@¬‰èÜèÔç ëCíø vëôõÞ ôëì ðú ½

Record Label

Directory

Data fields

Record separator

13¿2 ÈÅèæâìôÞ ØëâÖìå (Unimark Format)

ôè@øÅåìëô·ç ôÖìåìÜíùë ¾ûèÐ,%Ö ÍÈ vö ôÖìåìÜù Íè`å³IèÜ «*¬t¬;ç ôëì Íû¤ ûÖûðìë ôëì ðú
ôè@øÅåìë vâèÐíæë âìÓÖíâ ÌÇÞìÁ ÈíÜôå³èæô øºoèçíç¯ v¼È ôìëíË èæíóÞÐ Ìæã¼ìíë ôè@øÅåìíëë
Óìëìûìèðô ôâÞøºoèç èæúè¬QŸç ðú¯ ôè@øÅåìíë vëôõÞ ôëìë øºoèç Íû¤ ûÖûðìë øºoèç vâèÐæ Pìëì
èæúè¬QŸç¯ vâèÐíæë vö vëôõÞ ØëâÖìå (format) ðú çìíô ûÜì ðú Machine-Readable cataloguing

(MARC)¯ ÍÈ øºoèçë ûÖûðìë «*Çíâ ÜìÈíûuèë ÌØ ô¤í†Œí¼ ðú 1966 Ôué,%ìíj¯ Íèå ÌèÛèðç ôëì
ðç MARC I format, Íèåë Å ‰̂úæ Íû¤ ûTâãÔé ûÖûðìíëìøíöìùé ôíë øèëè÷ç ðú MARC II æìíâ¯
Íèå Ììíâèëôìë äìçéú ØëâÖìå-Íë âöÞìóì øìú Íû¤ øèëè÷ç ðú ANSI Z 39.2-1971 (Americal

National Standard Format for Bibliographic information Interchange, 1971). ÍÈ ØëâÖìå
ÌìQ?äÞìèçô šÖìwìõÞ-ëCíø ùüðéç ðú Íû¤ çìë øèëè÷èç ðú 2790 (1973)¯ ÍÈ ØëâÖìå èûèÛ ‰̂ vóíÐ
ûÖûðìíëë äæÖ ùüðéç ðú• vöâæ èûuíåíæ UK MARC, ôìæìõìú CAN MARC, äìøìíæ JAP MARC,

«*Û·èç¯

èûèÛ ‰̂ vóíÐ èæät¬H MARC ûÖû´ç ðíÜß ÌìQ?äÞìèçô váír ûÖûðìë ôëì ¼@¬cû è×Ü æì èûèÛ ‰̂ vóíÐë
èæät¬H ¾ûèÐí,%Öë ôìëíË¯ ÌìQ?äÞìèçô váír ÌèÛ ‰̂ ØëâÖìå ÌçÖìûÐÖô¯ È`åìëæÖìÐæìÜ vØõìíëÐæ ÌØ
ÜìÈíûuèë ÌÖìí¼ìè¼íúÐæ (IFLA),  ÈÅèæÛì¼ÞìÜ èûûèÜß†ŒìèØô ôí`å³ìÜ È`åìëæÖìÐæìÜ âìôÞ (UBCIM)

«*ôíGFë âìÓÖíâ èûèÛ ‰̂ vóíÐë ôÖìåìÜù ØëâÖìå ÌìQ?äÞìèçô váír ûÖûðìíëë ûÖûòì ôíë¯ ÈÅèæâìôÞ
ØëâÖìå âìôÞ (MARC) ØëâÖìíåë Åøë èÛè+ ôíëÈ «*¬t¬;ç ôëì ðíúí×¯ Íë Ìèçèëk ¼ãèûÓì ÍÈ vö
ÌÖì¤íÜì-Ììíâèëôìæ ôÖìåìÜù vôìõ• ‘2ú ¼¤t¬›ëË’ AACR 2 Íû¤ È`åìëæÖìÐæÖìÜ šìwìõÞ èûûèÜß†ŒìèØô
võ¼è¹øÐæ (ISBD) ÈÅèæâìôÞ ØëâÖìíå ûÖûðìëíöìùÖ¯ Íë ØíÜ ÌìQ?äÞìèçô çÇÖ Ììóìæ«*óìíæë váír
öãùìQ?ôìëé ØÜ øìßúì ¼@¬cû ðíúí×¯
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13¿3 ôâæ ôèâÅèæíôÐæ ØëâÖìå (CCF)

ÈÅíæít¬›ì (UNESCO) väæìíëÜ ÈæØëíâÐæ v«*ì†Œìâ Íôèå «*ôGF «*¬t¬;ç ôíë ÌìQ?äÞìèçô ¬t¬?íë
†Œpìùìë ¼¤†Œíðë çÇÖ èûèæâú ôëìë äæÖ¯ ÈÅèæâìôÞ ØëâÖìå ISBD Ìæã¼ëË ôíë¯ ISBD ÈíwèR¤
(indexing) Íû¤ ÌÖìûš³ìè=¤ (abstracting) çÇÖ èûèæâú ôíë æì• †Œípë ôÖìåìÜù çÇÖ èûèæâú ôíë¯ ÍÈ
çÇÖIèÜ èûèæâíúë äæÖ UNISIST Reference Manual for Bibliographic Description ûÖûðìë ôëì
ðç¯ ÍôìèÓô çÇÖ èûèæâíúë øºoèçë äæÖ øïËÞìà çÇÖÛì„ìë «*¬t¬;ç ôëì ¼@¬cû ðç æì¯ ôâæ
ôèâÅèæíôÐæ ØëâÖìíåë èæèâÞèçë Åí!ÐÖ ðíE× †Œp Íû¤ ÌæÖìæÖ vëôõÞíöìùÖ Åøìóìæ ÍôÈ øºoèçíç
Íû¤ Íôír èûæÖì¼ ôëì öìú ôè@øÅåìíëë âìÓÖíâ¯

è¼¿è¼¿ÍØ ‘CCF)-Íë ¾ûèÐ,%Ö ÍÈ vö Íèå ÈÅèæâìíôÞë âíçì ISO 2909 Ìæã¼ëË ôíë Íû¤ Ìèçèëk
çÇÖìûÜéë äæÖ ÑèE×ô Ìèçèëk çÇÖèûæÖìí¼ ¼ðìúçì ôíë¯ ÍÈ ûÖûòìú èû»ú Íû¤ èûèÛ ‰̂ ¬t¬?íëë
¼¤íöìù¼ìÓæ ôíë Íû¤ ôçôIèÜ Ìèçèëk ûÖûòì †ŒðË ôíë ÌÖìûš³Öìè=¤ (abstracting) ß ÈíwèR¤
(indexing) çÇÖìÛì„ìëIèÜíô †Œpìùìíëë âïÜ çÇÖÛì„íëë ¼íà öãk ôíë¯

ôâæ ôèâÅèæíôÐæ ØëâÖìå (CCF) «*Óìæç èçæèå Åí!ÐÖ ¼ìÓæ ôíë ½

1. To permit the exchange of bibliographic records between groups of libraries and

abstracting and indexing services.

2. To permit a bibliographic agency to use a single set of computer programmes to

manipulate bibliographic records received from both libraries as well as abstracting

and indexing services.

3. To serve as the basis of a format for an agency’s own bibliographic database, by

providing a list of useful data elements. To assist the development of individual systems,

other UNESCO documentation will provide implementation notes for the CCF, and a

guide for AACR 2 cataloguers who use CCF.

ôè@øÅåìëô·ç ôÖìåìÜíùë âìôÞ ØëâÖìå (MARC)

vôìíæì Íôèå †Œp ûì Åøìóìíæë Íôô Íè`å³ ôè@øÅåìëô·ç ôÖìåìÜíù “vëôõÞ” ôëì ðú¯ Íôèå †Œp
ûì Íôô Åøìóìíæë ¼ûIèÜ çÇÖ èâèÜçÛìíû ûÜì ðú “õìåì” (Data)¯ v¼È çÇÖIèÜ ôè@øÅåìíë ëèáç ðíÜ
‘ôÖìåìÜù Íè`å³ë ¼âçhÜ’ “vëôõÞ” ûíÜ ÌèÛèðç ðú¯ ¼¤èxX,% ûT¼¤ÔÖô vëôõÞíô ûÜì ðú “ØìÈÜ” (file)¯
¼ãçëì¤ “ØìÈÜ” ðíE× ûT¼¤ÔÖô vëôíõÞë IE×¯ vëôíõÞë Ì¤ÐIèÜíô ûÜì ðú õìåì ÍèÜíâ`å (data

elements)¯ ÍÈIèÜ «*ìÇèâô çíÇÖë ¼âìðìë vöâæ †Œpìôìíëë æìâ• †Œípë æìâ• Èè@e`å «*Û·èç¯
ôè@øÅåìëô·ç ¼¤èá: ¾ûóãÖèçæ ëCøíô ûíÜ “èØ<” (field)¯ ÍÈ vëôíõÞë áh°çâ Ì¤Ð¯ ÍÈ Ì¤ÐIèÜë
¼âìðìíë “vëôõÞ” «*¬t¬;ç ôëì ðú¯
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ôè@øÅåìëô·ç ôÖìåìÜù ØëâÖìå

ÍÈ ØëâÖìíåë Ì¤Ð èçæèå_vëôõÞ š³ìô÷ìë• ôæíå`å võèäùíæåë Íû¤ õìåì ôæíå`å¯

1¿ vëôõÞ š³ìô÷ìë (The Record Structure) :

The record structure is the overall framework of the machine-readable record.

2¿ ôí`å`å võèäùíæåë (The Content Designator) :

The content designators are a set of symbols by which data in the record are identified

and manipulated. These are the field tags, indicators and subfied codes.

3¿ õìåì ôæíå`å (The Data Content) :

The data content consists of specific information of a catalogue entry such as,

bibliographic data, authority data, classification number, accession number, etc.,

which as a whole represents individual catalogue entry information.

4¿ ôÖìåìÜù vëôõÞ (Units of a catalogue record ) :

The unit of catalogue record refers to an item of machine readable tagged information

of a catalogue entry. A record consists of the following units :

1. Data elements : It is the smallest unit of information such as, author, title, ISBN,

publication data, any kind of indentification information etc. in the machine-readable

format a space is required for the storage of each of the elements. In machine-

readable cataloguing such specific space has to be predetermined. But the problem

will be whether a short space or a long space should be kept because a book may

be written by single author or more than one authors, a title may consist of two words

or many words. It depends entirely on the particular document to be catalogued

whether short space or long space would be required. To cope with this problem two

kinds of length for data elements are required.

(a) Fixed-length elements containing fixed fields consisting of pre-determined number

of characters.

(b) Variable length element containing no pre-determined length but equipped with field

terminator.

2. Field : The memory space required to store the catalogue entry element as in (a) and

(b) above. It is known as (a) fixed field length and variable field length. All of the

fields of machine-readable record end with a field terminator which indicates that the

next character in the string beings a new field.

3. The Record : The collection of fields and corresponding data elements to constitute

a single unit of record as catalogue entry in the machine-readable record format.
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ôÖìåìÜù vëôíõÞë èûèÛ ‰̂ Ì¤Ð (Component Parts of a Catalogue Record ) :

The record format has its distinct component parts. These are (1) the reader, (2) the

directory, and (3) the variable fields.

1. The leader—It consists of twenty four characters used as first field in the machine-

readable catalogue. It provides specific information for processing the ensuing record

e.g., data such as total length, status whether new, deleted or corrected; type e.g.,

book, map, cassette, microform; base address of data, and encoding level e.g., full,

minimal, complete, incomplete, etc.

2. The directory—It is the index to the locations of the variable control and data fields

within a record. It is similar to the contents of a book. It lists the variable fields in

the record and gives their respective locations by starting character position. The

directory consists of a serious of fixed-length entries, one for each of the variable

fields that contain data presented later in the record. The elements in each directory

entry are the field tag (e.g., 100 for a personal name main entry), the field length

containing the number of characters such as, letters, numbers punctuation marks,

subfield codes, and blanks in that field, and its starting character position in the

record. The directory ends with a field terminator.

3. The Variable fields—These contain the catalogue record. Each variable field is

identified by a three-character numeric tag stored in the directory. These are two

types of variable fields : (a) variable control fields and (b) variable data fields.

ôè@øÅåìëô·ç ôÖìåìÜíùë Åøöãk ¼ØåßúÖìë (Application software for cataloguing)

The machine-readable cataloguing requires library application software either for

total library housekeeping or cataloguing software. Therefore, the features and

functionalities of the application software should be considered first and this is vital in

machine readable cataloguing. In housekeeping software cataloguing subsystem in the

most important module.

Catalogue record format must conform to ISO 2709 and the communication and

exchange format should be either UNIMARC or CCF. the data field should be made

according to AACR 2R, first level, second level or third level considering the nature of

the documents.

The data elements required are :

Creation of files

Display of files

Additional of files

Amendment, deletion and correction of records

Relational database

Search of files and in case of online network system

OPAC (Online Public Access Catalogue)

Sorting and printing of files
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The following provisions must be provided by software support—

Controlled vocabulary with syntax,

Thesaurus

Terms truncation

Weighted term logic

Authority files

The inverted files system must be provided for

Hierarchical order

Relational database

Network environment

Searching of databases for any kind of information will be done both by library

personnel and the end-users. The searchers must be user-friendly. The following factors

should be considered in selecting the software :

1. It should provide Online Public Access Catalogue (OPAC).

2. It should provided subject search with term truncation.

3. Query language should be simple and easy to learn.

4. Commands for searching should be less in number.

5. Intelligible  error messages should be provided for improper and faulty search.

6. All the fields of input should not be searcheable by end-users.

7. Software must be user-friendly.

8. User-configurable search procedures should be provided.

9. Search should be made to remote databases in network environment.

10. Transfer and downloading of catalogue entries and databases should be provided.

13¿4 ÌæãÐéÜæé

1¯ ôè@øÅåìëô·ç ôÖìåìÜíùë ¾ûèÐ,%Ö ôéÀ èûÐóÛìíû ÌìíÜì÷æì ôëgæ¯

2¯ ôè@øÅåìëô·ç ôÖìåìÜíù ðìõÞßúÖìë Íû¤ ¼ØåßúÖìíëë Û—èâôì «*¼íà èÜÔãæ¯

3¯ ¼ìÓìëË ôÖìåìÜù Íû¤ ôè@øÅåìëô·ç ôÖìåìÜíùë øìÇÞôÖ èæíóÞÐ ôëgæ¯

4¯ ôè@øÅåìëô·ç ôÖìåìÜù «*¬t¬;ç ôëìë äæÖ vôìæd vôìæd âìæô (standard)  ÌûÐÖ «*íúìäæéú¯
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