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PREFACE

Netaji Subhas Open University is one of  the premier State Open Universities in India
established in the year 1997 by a State Act (W. B. Act XIX) of 1997 and recognized
by  the University Grants Commission and Distance Education Council. Consequent upon
the RTE Act 2009, the Govt. of West Bengal in its Higher and School Education
Departments has decided to introduce B.Ed. programme  in the Open and Distance
Learning mode (ODL) to train up the in-service untrained teachers teaching at the upper
primary level in the State. Accordingly, by its Memo No. 180-Edn. (U)/1U-97 /12 Dated
5th February, 2013 the Govt of West Bengal identified Netaji Subhas Open University
(NSOU) as the only nodal University capable of  implementing the programme all over the
state of West Bengal. The Govt. of  West Bengal also decided to adopt the Curriculum,
Syllabus and Self Instructional Materials (SIM) of a reputed University who has the
updated curriculum, syllabus and standard SIMs.  Therefore, NSOU approached the
National Council for Teacher Education authorities for their approval of the programme
and they were kind enough to accord their approval vide no. 48-18/2012/NCTE/N&S;
Dtd. 19. 03. 2013. After rigorous exercise at the national level the curriculum, syllabus and
SIMs of Karnataka State Open University (KSOU) have been identified and accordingly
adopted through the signing of a tripartite MoU among KSOU, Department of Higher
Education, GOWB and NSOU. NSOU further approached NCTE for their approval for
using the KSOU course curriculum and self learning materials and the authorities of NCTE
were kind enough to allow NSOU to use the study materials of KSOU vide no. 48-18/
2012/NCTE/NS Dt.9th July 2013.The study materials as received are reprinted at our
end. The study materials are reproduced for exclusive use by the Counsellors and Student
Teachers of the programme. It is expected that Counsellors, Student Teachers and all
concerned will receive benefit from  it and make the most of it.

Teacher Education is an important discipline gaining further momentum as both Govt.
of India and Govt. of West Bengal are laying increasing  emphasis on it as only quality
teacher education can ensure quality instruction and consequently produce learners with a
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good understanding of the subjects. The quality of teacher education not only depends on
professionally sound and relevant curriculum, but also on the way the curriculum is transacted
in the institutions. Hence, it is our earnest request to fellow faculties and dear student
teachers to take advantage of this special programme of ODL and make a success of it.
After completion of the course, the Student Teachers will go back to their classrooms, and
then try to make it vibrant, instil imagination in children and ignite curiosity in them.

 I am thankful to the Hon’ble Minister in Charge, Department of Higher and School
Education, Govt. of West Bengal for his continuous guidance and support. Shri Vivek
Kumar IAS, Secretary, Higher Education Department has been a perpetual source of
encouragement and he extended all sorts of cooperation and guidance as and when
required. We are thankful to the authorities of the Ministry of Human Resource Development
(MHRD), Govt. of India for their unstinted support. We must acknowledge the instant
gesture of cooperation and help extended by KSOU authorities to share course curriculum
and study materials with us.  The authorities of Paschim Banga Sarva Siksha Mission
(PBSSM) were very generous to provide financial support to make the project possible.
My colleagues at the School of Education have made it possible to reprint the SIMs within
such a short period of time. They have taken care of proof corrections, prepared the
printing lay-outs and other things needed for printing. The Publication Department has also
taken the initiative to print such a quantum of self learning materials within a very short
period of time. The initiative must be appreciated.  I sincerely believe that the Self Instructional
Materials as reprinted will be appreciated by all. Any objective suggestion for its improvement
from the users will be appreciated, too.

Professor Subha Sankar Sarkar
Vice-Chancellor, NSOU



5

B.Ed. –ODL PROGRAMME
(Bachelor of Education Programme through Open and

Distance Learning Mode)

COMPULSORY COURSE 03 (CC-03)
TEACHER FUNCTIONS

BLOCK 1 : FACILITATING LEARNING 7-112

BLOCK 2 : CURRICULUM CONSTRUCTION 113-178

BLOCK 3 : ORGANISING CO-CURRICULAR ACTIVITIES 179-278

BLOCK 4 : EVALUATION AND DATA PROCESSING 279-360

BLOCK 5 : MANAGEMENT OF SCHOOL PROGRAMME 361-444

BLOCK 6 : RESOURCE MOBILISATION AND MANAGEMENT 445-520

Netaji Subhas Open
University
1, Woodburn Park
Kolkata 700 020

Karnataka State Open
University
Manasagangotri
Mysore 570 006


